
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

Thursday, July 13, 2023 

Administration Building – Boardroom 

REVISED Agenda 

Immediately following the Re-Organization Meeting 

Recommendation to accept the Treasurer’s Report for May 2023 (Attachment T) 

Board President’s Comments 

Superintendent’s Comments 

PUBLIC COMMENT Limited to Agenda Items ONLY 
(Will be limited to ½ hour, no more than 2 minutes per speaker. One speaker per topic). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.  Please fill out an index card 
with your name, address and comment topic. Citizens will be recognized by the presiding officer. Please direct all comments to the 
Board.  This is not a time for citizen-to-citizen exchanges.  We ask that comments not include the names of students or staff members, 
and comments are not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by 
law to facilitate the school district’s business and provide for public Board deliberations. Thank you  

ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is not part of 
the Board’s official action and does not become part of the official record. 

PERSONNEL:
ALL PERSONNEL APPOINTMENTS LISTED ARE FUNDED IN THE CURRENT 
BUDGET UNLESS OTHERWISE NOTED 

P.1. It is the recommendation of the Superintendent of Schools that the following
resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.1 
Professional)  

P.2. It is the recommendation of the Superintendent of Schools that the following
resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.2 
Classified) 
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P.3. BE IT RESOLVED that the Board of Education hereby approves the Seventh 
Amendment to the Superintendent’s contract between the Board of Education and 
Superintendent of Schools, Allison Brown, and  

BE IT FURTHER RESOLVED that the Board of Education authorizes the Board 
President to execute said Seventh Amendment on behalf of the Board of 

Education. 
 

BUSINESS/FINANCE: 
ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 
 

B.1. Recommendation to approve the following contracts and to authorize the Board of 
Education President to execute (those contracts marked with an asterisk have 
been prepared pursuant to a previous award of an RFP or bid): 

  
(i) Contractor: Long Island Jewish Medical Center* 

Services:  School Doctor at Football Games 
  August 1, 2023 – December 31, 2023 
Fees:  Total Estimated not to exceed $5,500.00 

*This contract for the 2023-2024 school year is subject to both 
review and approval by district counsel and the governor’s 
executive order regarding public gatherings and state and 
local conditions 
 

(ii) Contractor: New Hyde Park – Garden City Park Union Free School District 
Services: Health and Welfare Services for 1 student attending out of 

district schools for the 2022-23 school year. 
  Fees:   $1,354.24 per student  

  Total estimated to be $1,354.24 
 
(iii) Contractee: Cold Spring Harbor School District  

Services:      One (1) Cold Spring Harbor resident to attend a Special 
program 2023-24 school year 

Fees: 1 Student - 10 Month Tuition $115,720.00 (Elementary Rate) 
(September 5, 2023 through June 26, 2024) 

                      Total estimated to be $115,720.00 (Roslyn to receive) 
 

(iv) Contractee: Commack Union Free School District  
Services:       Two (2) students from Commack to attend Roslyn Public    

Schools for the 2023-24 school year 
(September 5, 2023 through June 26, 2024) 

Fees:  Total estimated to be $170,000 (Roslyn to receive) 
 

(v) Contractee:   Locust Valley Union Free School District 
Services:       One (1) student from Locust Valley to attend Roslyn Public         

Schools for the 2023-24 school year 
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(September 5, 2023 through June 26, 2024) 
Fees:  Total estimated to be $85,000 (Roslyn to receive) 

 
(vi) Contractee: Plainview-Old Bethpage Central School District 

Services:       Two (2) students from Plainview-Old Bethpage to attend 
Roslyn Public Schools for the 2023-24 school year 
(September 5, 2023 through June 26, 2024) 

Fees:  Total estimated to be $170,000 (Roslyn to receive) 
 

(vii) Contractor: Manhasset Public Schools 
Services:       District of Location Special Education Services for IEP service 

requirements for 2 students residing in Roslyn attending 
private school in Manhasset for the 2022-23 school year 

Fees:            Total estimated to be $15,000.00 
 

Recommendation to amend the following contract (viii) which was approved by the 
Board of Education on June 23, 2022 (item B.1. (xxvi)): 
 
(viii) *Contractor:  S.E.E.D.S. of the Willistons, Inc. 

Services:  Various services for the 2022-23 school year as specified in 
the agreement 

Fees:  Total estimated to be $18,100.00 $22,292.50 ($2,500.00 for 
the summer program; $15,600.00 $19.792.50 for the school 
year) 

   
B.2. Recommendation to approve Capital Budget Appropriation Transfers as per 

attached. (Attachment B.2.) 
 
B.3. Recommendation to approve 2022-23 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
9060-800-03-9000-303 MEDICAL INS ADM         $11,247.50 
      Subtotal                        $11,247.50 
 
TO BUDGET CODE             AMOUNT 
2110-473-03-9000-301 TCHG TUITION CHARTER SCH       $13,247.50 
      Subtotal                        $13,247.50 
 
REASON FOR TRANSFER REQUEST: To allow for tuition expenses for students 
attending charter schools. 
 

B.4. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
1620-411-03-9000-510 Rental of Property- Tran        $16,000.00 
      Subtotal                        $16,000.00 
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TO BUDGET CODE             AMOUNT 
1620-425-03-9000-510 ELECTRICITY- TRANS        $16,000.00 
      Subtotal                        $16,000.00 
 
REASON FOR TRANSFER REQUEST: To allow for the reallocation of funds in 
order to pay utility costs at the transportation office. 
 

B.5. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
1680-160-03-9000-303 COMPUTER TECHNICIANS       $131,250.00 
      Subtotal                        $131,250.00 
 
TO BUDGET CODE             AMOUNT 
2630-490-03-9000-311 BOCES COMP SVCES DW       $131,250.00 
      Subtotal                        $131,250.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of Model School 
technology support through BOCES, allowing us to receive aid on the expense.  
 

B.6. Recommendation to approve 2023-24 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
1680-200-03-9000-311 COMPUTER EQPT         $161,491.06 
      Subtotal                        $161,491.06 
 
TO BUDGET CODE             AMOUNT 
1680-490-03-9000-311 CENTRAL DATA BOCES SVCS        $161,491.06 
      Subtotal                        $161,491.06 
 
REASON FOR TRANSFER REQUEST: To cover the cost of THE 470 E-rate 
project for Cisco wireless access points through BOCES, allowing us to receive 
aid on the expense.  

 
B.7. Recommendation to approve a payment in the amount of $35,126.68 to Ingerman 

Smith, L.L.P. for legal services rendered to the district for the period ending 
5/31/2023.  

  
B.8. Recommendation to adopt the following resolution with respect to the setting of the 

School District Tax Levy for the 2023-2024 school year: 
 

RESOLVED, the budget of the necessary claims and expenditures in the Roslyn 
Union Free School District in the Towns of North Hempstead and Oyster Bay for 
the school year 2023-24 amounting to $127,474,805 for “School Purposes” and 
$5,064,369 for “Library Purposes” totaling $132,539,174 is hereby accepted, and  
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WHEREAS, the Board of Education has estimated the revenue from all other 
sources including State Aid to be $23,729,974; and 
 
WHEREAS, the Library Board of Trustees has estimated the revenue from all other 
sources for 2023-24 to be $0.00;   
 
NOW, THEREFORE, BE IT RESOLVED that the sums of $103,744,831 for 
“School Purposes” and $5,064,369 for “Library Purposes” totaling $108,809,200 
being the remainder of the budget adopted as above and the net amount which 
must be raised by taxation for the Roslyn Union Free School District, be levied 
upon the taxable property of said school district as said property has been certified 
to the Nassau County Board of Assessors for the school year 2023-24. 
 
RESOLVED, that the District Clerk of this School District is hereby authorized and 
directed, pursuant to Section 6-20.0 and amendments thereto of the Nassau 
County Administrative Code, to file a certified copy of these resolutions with the 
Nassau County Legislature and the Department of Assessment, Mineola, New 
York, on or before August 15, 2023.  

 
B.9. Extraclassroom Activity Treasurer Reports (Attachment B.9.) 

High School, May 2023 
Middle School, May 2023 

 
B.10. Recommendation by Dr. Scott Andrews, Roslyn High School Principal, to declare 

as obsolete the attached textbooks and other item(s) which are no longer of use in 
the district. They are either not functioning and cannot be repaired, or have 
become outdated and obsolete.  These items may be sold as scrap, put up for 
auction, or discarded as is deemed appropriate. (Attachment B.10.)  

  
B.11. Recommendation by Dr. Michael Brostowski, Director of Health, Physical 

Education, and Athletics, to declare as surplus the attached items which are no 
longer of use in the district. It is recommended that they either be discarded or sold 
on consignment in the high school store based on whichever is deemed 
appropriate. (Attachment B.11.) 

 

B.12. BE IT RESOLVED, that the Board of Education hereby approves the Disclosure 
and Consent Agreement with the Herricks Union Free School District; and  

  
BE IT FURTHER RESOLVED, that the Board of Education hereby authorizes the 
Board President to execute said Disclosure and Consent Agreement and any other 
documents necessary to effectuate said Agreement on behalf of the Board of 
Education. 
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CURRICULUM AND INSTRUCTION: 
C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on March 13, 15, 29. 30, 2023, June 5, 9, 14, 15, 21, and 29, 2023.  

 
C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on March 13, 20, 29, 30, 31, 2023, April 20, 21, 24, 25, 27, 2023, 
May 1, 3, 9, 10, 16, 17, 18, 19, 22, 23, 24, 25, and 31, 2023, June 1, 2, 5, 6, 7, 8, 
12, 13, 15, 16, 20, and 21, 2023.     

 
C&I.3 Recommendation to approve Elizabeth Brown to attend In-Person Admissions 
 Presentations and Campus Tours at University of Pittsburgh and Carnegie 
 Mellon University in Pittsburgh, PA from July 17, 2023 through July 19, 2023 
 at a cost to the district not to exceed $1,846.86. 
 
BOARD OF EDUCATION: 
BOE.1 BE IT RESOLVED that the 2023-2024 Board of Education goals are hereby 

adopted.  
 
BOE.2 [The appointments of the members of the Board of Registration expire thirty days     

following the date of the annual budget vote.] 
 

a) Recommendation that four members of the Board of Registration be paid at 
a rate of $16.00 per hour for the 2023-2024 school year: 
Diane Glasco    Sharon Margolin 

 Ruth Quintero    Shirley Carter 
 

 
BOE.3   WHEREAS, pursuant to the District’s Audit Committee Charter, three (3) 

Members of the Board of Education may serve as members of the Citizens 
Audit Advisory Committee, and 

 
              WHEREAS, the Board of Education wishes to appoint three (3) Members of the 

Board of Education to the Citizens Audit Advisory Committee; 
 
              NOW THEREFORE, BE IT RESOLVED that effective July 1, 2023, the 

following Board of Education members are hereby appointed to serve as 
members of the Citizens Audit Advisory Committee for the term identified:  

 
David Dubner     July 1, 2023 – June 30, 2024 

                       Michael Levine   July 1, 2023 – June 30, 2024 
                        Leigh Minsky      July 1, 2023 – June 30, 2026 
 

BOE.4 Be it resolved that the following community member has expressed an interest in 
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serving on the Citizens Audit Advisory Committee (CAAC) and is hereby 
appointed for a term of July 1, 2023 through June 30, 2026: 

  
  Bruce Valauri  
 
BOE.5 BE IT RESOLVED that the Board of Education hereby adopts the revised Audit 

Committee Charter in the form attached hereto changing the composition of the 
Audit Committee to twelve (12) members, including three (3) Board of Education 
members and nine (9) outside individuals. (Attachment BOE.5) 

 
 
BOE.6 WHEREAS, the Board of Education has reviewed Policy 6830 (Expense 

Reimbursement) and has determined that said policy require revision: 
 

 WHEREAS, the Board of Education wishes to adopt the following revised policy:   

Policy 6830 (Expense Reimbursement) and implement the changes contained 

therein effective immediately; and 

 NOW, THEREFORE, BE IT RESOLVED, that the Board of Education hereby   

suspends Policy 2510 (Formulation, Adoption and Amendment of Policies) for the 

purpose of adopting the following revised policy: Policy 6830 (Expense 

Reimbursement); and 

 BE IT FURTHER RESOLVED, that the Board of Education hereby adopts Revised 

Policy 6830 (Expense Reimbursement) effective immediately. (Attachment 

BOE.6)  

BOE.7 WHEREAS, the Roslyn Union Free School District and Friends Academy have 
agreed that it is mutually beneficial to combine the Friends Academy’s Varsity 
Football Team with Roslyn UFSD’s Varsity Football Team at Roslyn High School;  
 
WHEREAS, an Application was made to Section VIII of the New York State 
Public High School Athletic Association to consolidate and combine the Friends 
Academy Varsity Football Team with Roslyn UFSD’s Varsity Football Team;  
 
WHEREAS, the Roslyn UFSD was notified that Section VIII approved said 
application on May 24, 2023;  
 
WHEREAS, the District Administration recommends that the Board approve said 
consolidation of Friends Academy’s Varsity Football Team with Roslyn UFSD's 
Varsity Football Team; 
 
NOW THEREFORE, BE IT RESOLVED that the Board of Education of the 
Roslyn Union Free School District hereby authorizes the District to enter into an 
agreement with Friends Academy in connection with the consolidation of the 
student(s) on the Friends Academy Varsity Football Team with the Roslyn UFSD 
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Varsity Football Team, subject to the terms and conditions of an Agreement to be 
prepared by District counsel; 
 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
Board President to execute the necessary documents to effectuate said 
Agreement on behalf of the Board of Education. 
 

BOE.8 WHEREAS, the Roslyn Union Free School District and Friends Academy have 
agreed that it is mutually beneficial to combine the Friends Academy’s Junior 
Varsity Football Team with Roslyn UFSD’s Junior Varsity Football Team at 
Roslyn High School;  
 
WHEREAS, an Application was made to Section VIII of the New York State 
Public High School Athletic Association to consolidate and combine the Friends 
Academy Junior Varsity Football Team with Roslyn UFSD’s Junior Varsity 
Football Team;  
 
WHEREAS, the Roslyn UFSD was notified that Section VIII approved said 
application on May 24, 2023;  
 
WHEREAS, the District Administration recommends that the Board approve said 
consolidation of Friends Academy’s Football Junior Varsity Team with Roslyn 
UFSD's Junior Varsity Football Team; 
 
NOW THEREFORE, BE IT RESOLVED that the Board of Education of the 
Roslyn Union Free School District hereby authorizes the District to enter into an 
agreement with Friends Academy in connection with the consolidation of the 
student(s) on the Friends Academy Junior Varsity Football Team with the Roslyn 
UFSD Junior Varsity Football Team, subject to the terms and conditions of an 
Agreement to be prepared by District counsel; 
 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
Board President to execute the necessary documents to effectuate said 
Agreement on behalf of the Board of Education. 

 

BOE.9 BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School 
District hereby nominates Mark Kamburg for the position of Area 11 Director of 
the NYSSBA Board of Directors for the term of 1/1/24 – 12/31/25. 

 
EXECUTIVE SESSION (if needed)  
 
 
Adjournment  
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Attachment T
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Attachment T
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July 13, 2023 Roslyn Public Schools             Agenda Page 12



Attachment T
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P.1

July 13, 2023

Item Name Action Position/Replacing Class Type Location From To Tenure Area Certification/Class/Step/Salary

1 Ellen Johnson Revise Appointment Summer Work for ERS Credit (not to exceed 100 

hours)

HH 7/14/23 8/31/23 Per RPA Contract, employees' hourly rate

2 Milta Matamoros Revise Appointment Summer Work for ERS Credit (not to exceed 190 

hours)

MS 7/1/23 8/31/23 Per RPA Contract, employees' hourly rate

3 Lauren Wetherell Substitute Appt. Special Ed 12 

Month Program

Per Diem Substitute Teacher MS 7/13/23 8/15/23 $130/day

4 Paulette Wyatt Substitute Appt. Special Ed. 12 

Month Program

Paraprofessional MS 7/13/23 8/15/23 Per RPA Contract

5 Dan Freeman Rescind Coach Appointment Boys Ass't Basketball, I / 4 HS 7/1/23 6/30/24 Per RTA Contract

6 Brian Schoenfelder Coach Appointment Softball, II / 4 MS 7/14/23 6/30/24 Per RTA Contract

7 John Ryan Coach Appointment Boys Soccer II / 1 MS 7/14/23 6/30/24 Per RTA Contract

8 Patricia Van Roten Appointment, Co-Advisor Intramural Activity - Athletics EH 9/1/23 6/30/24 Per RTA Contract, shared

9 Stacey Bell Appointment, Co-Advisor Intramural Activity - Athletics EH 9/1/23 6/30/24 Per RTA Contract, shared

10 Mary Tripp Appointment Elem. After-School Instructional Teaching - 

PACT

EH 9/1/23 6/30/24 Per RTA Contract

11 Stephanie McAdams Appointment After School Instructional Teaching - STEM 

Grade 3

EH 9/1/23 6/30/24 Per RTA Contract

12 Theresa Arcarola Substitute Appointment Per Diem Substitute Teacher, Retiree 9/1/23 6/30/24 $140/day

13 Alesandra Maliner Substitute Appointment Per Diem Substitute Teacher, Retiree 9/1/23 6/30/24 $140/day

14 Jennifer DiPietro Appointment .1 Overage (Sports & Entertainment) HS 9/1/23 1/26/24 Per RTA Contract

15 Sallykaye Kaufman Appointment .1 Overage (Business Essentials) HS 9/1/23 1/26/24 Per RTA Contract

16 Magdaleeni Milonakis Appointment .1 Overage (Business Essentials) HS 1/29/24 6/30/24 Per RTA Contract

17 John Figueroa Appointment .2 Overage (Spanish Short Stories Advanced) HS 9/1/23 6/30/24 Per RTA Contract

18 Tami Cutler Appointment .2 Overage (Spanish 6) MS 9/1/23 6/30/24 Per RTA Contract

19 Eleanor Russell Appointment In-Service Instructor (not to exceed 2 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

20 Loretta Fonseca Appointment In-Service Instructor (not to exceed 1 hr.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

21 Jodi Zambell Appointment In-Service Instructor (not to exceed 1 hr.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

22 Wendy Svitek Appointment In-Service Instructor (not to exceed 2 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

23 Christine Flanagan Appointment In-Service Instructor (not to exceed 4 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

24 Barbara Schwartz Appointment In-Service Instructor (not to exceed 30 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

25 Jillian Brass Appointment In-Service Instructor (not to exceed 8 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

26 John Paul Leonardi Appointment In-Service Instructor (not to exceed 8 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

27 Kelly Klages Appointment In-Service Instructor (not to exceed 8 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

28 Heather Wick Appointment In-Service Instructor (not to exceed 10 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

29 Vera Trenchfield Appointment In-Service Instructor (not to exceed 12 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

30 Colleen Mastriano Appointment In-Service Instructor (not to exceed 12 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

31 Jesse Sorenson Appointment In-Service Instructor (not to exceed 12 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

32 Nancy Boyd Appointment In-Service Instructor (not to exceed 10 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

33 Jessica Kemler Appointment In-Service Instructor (not to exceed 10 hrs.) 7/14/23 6/30/24 $80 (paid by Teacher Center Grant)

All extracurricular appointments for the 2023-2024 school year are subject to student interest as well as the Governor’s order regarding school closure.

Personnel Action Report
Professional

Personnel Action Report
Professional
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P.2

July 13, 2023

Item Name Action Position / Replacing Class Type of 

Appt

Location From To Tenure Area Certification Class / Step Salary

1 Geraldine Murtagh Resignation for the 

Purposes of Retirement

Information Technology 

Specialist 3

ADM 6/30/23 (last 

day of 

employment)

2 Anne-Marie Monahan Resignation Account Clerk MS 7/7/23 (last 

day of 

employment)

3 Robert Chimienti Resignation Substitute Security Aide 

hourly

6/30/23 (last 

day of 

employment)

4 Lindsay Baratt Resignation Monitor HH 7/10/23 (last 

day of 

employment)

5 Johnny Gutierrez Substitute Appointment Substitute Security Aide 

Hourly (R.Chimienti)

MAIN On or about 

8/30/23*

$26.00/hour

6 Stephanie Evans Part-Time Appointment Part-Time Bus Driver 

(S.Griffith)

Non-

Comp

P/T BUS On or about 

7/17/23*

$27.00/hour

* Pending Civil Service Approval
NOTE: All appointments are subject to Federal, State and local conditions.

 

Personnel Action Report
Classified
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

1 2,600.00$           H2110 245 03 1401 2,600.00$            -$                      H1620 000 03 1498 -$                     2,600.00$               

Pre-Bond Unalloc Budget

Architect Fees 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

2 2,600.00$           H1620 000 03 1498 2,600.00$            -$                      H1620 000 03 24BU -$                     2,600.00$               

Unalloc Budget Unalloc Budget

13/14 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

3 19,658.33$         H2110 201 07 1507 19,658.33$          -$                      H1620 000 03 1597 -$                     19,658.33$             

Const. Management Fees Avail Funds 

from 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

4 14,376.80$         H2110 201 08 1508 14,376.80$          -$                      H1620 000 03 1597 19,658.33$           34,035.13$             

Const. Management Fees Avail Funds 

from 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

5 43,248.90$         H2110 245 07 1507 43,248.90$          -$                      H1620 000 03 1597 34,035.13$           77,284.03$             

Architect and Design Fees Avail Funds 

from 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

6 440.38$              H2110 245 08 1508 440.38$               -$                      H1620 000 03 1597 77,284.03$           77,724.41$             

Architect and Design Fees Avail Funds 

from 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

7 11,135.10$         H2110 246 07 1507 11,135.10$          -$                      H1620 000 03 1597 77,724.41$           88,859.51$             

Cont and Other Engineerin Avail Funds 

from 13/14

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

8 10,234.75$         H2110 246 08 1508 10,234.75$          -$                      H1620 000 03 1597 88,859.51$           99,094.26$             

Cont and Other Engineerin Avail Funds 

from 13/14

Attachment B.2.
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

9 99,094.26$         H1620 000 03 1597 99,094.26$          -$                      H1620 000 03 24BU 2,600.00$             101,694.26$           

Avail Funds Unalloc Budget

from 13/14 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

10 7,234.00$           H1620 295 08 1608 7,234.00$            -$                      H1620 000 03 1696 -$                     7,234.00$               

Plumb HS Bond Avail Bond Proceeds

9-025  

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

11 57.49$                H1620 296 07 1607 57.49$                 -$                      H1620 000 03 1696 7,234.00$             7,291.49$               

Elec HH Bond Avail Bond Proceeds

9-025  

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

12 11,048.07$         H1620 296 08 1608 11,048.07$          -$                      H1620 000 03 1696 7,291.49$             18,339.56$             

Elec HS Bond Avail Bond Proceeds

2-041  

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

13 18,339.56$         H1620 000 03 1696 18,339.56$          -$                      H1620 000 03 24BU 101,694.26$         120,033.82$           

Avail Bond Proceeds Unalloc Budget

23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

14 1,579.78$           H2110 245 06 1806 1,579.78$            -$                      H1620 000 03 17CR -$                     1,579.78$               

Architect Fees Unalloc Cap Res

Tech HTS 2017

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

15 6,479.79$           H2110 245 07 1807 6,479.79$            -$                      H1620 000 03 17CR 1,579.78$             8,059.57$               

Architect Fees Unalloc Cap Res

Tech HH 2017

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

16 11,743.81$         H2110 245 08 1808 11,743.81$          -$                      H1620 000 03 17CR 8,059.57$             19,803.38$             
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

Architect Fees Unalloc Cap Res

Tech HS 2017

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

17 19,803.38$         H1620 000 03 17CR 19,803.38$          -$                      H1620 000 03 24BU 120,033.82$         139,837.20$           

Unalloc Cap Res Unalloc Budget

2017 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

18 60.00$                H2110 200 07 1607 60.00$                 -$                      H1620 000 03 1798 -$                     60.00$                    

Furniture - HH Library Unalloc Budget

16/17

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

19 60.00$                H1620 000 03 1798 60.00$                 -$                      H1620 000 03 24BU 139,837.20$         139,897.20$           

Unalloc Budget Unalloc Budget

16/17 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

20 245.29$              H1620 296 06 1806 245.29$               -$                      H1620 000 03 1897 79,347.17$           79,592.46$             

Electrical/Security System Unalloc Cap Res

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

21 76,259.87$         H1620 296 07 1807 76,259.87$          -$                      H1620 000 03 1897 79,592.46$           155,852.33$           

Electrical/Security System Unalloc Cap Res

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

22 109,580.01$       H1620 296 08 1808 109,580.01$        -$                      H1620 000 03 1897 155,852.33$         265,432.34$           

Electrical/Security System Unalloc Cap Res

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

23 265,432.34$       H1620 000 03 1897 265,432.34$        -$                      H1620 000 03 24BU 139,897.20$         405,329.54$           

Unalloc Cap Res Unalloc Budget

17/18 23/24
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

24 400.00$              H2110 200 06 1606 400.00$               -$                      H1620 000 03 1898 -$                     400.00$                  

Furniture - HTS Library Unalloc Budget

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

25 8,991.03$           H2110 201 09 1909 8,991.03$            -$                      H1620 000 03 1898 400.00$                9,391.03$               

Const. Management Fees Unalloc Budget

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

26 2,219.22$           H2110 245 08 1908 2,219.22$            -$                      H1620 000 03 1898 9,391.03$             11,610.25$             

Architect and Design Fees Unalloc Budget

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

27 3,458.49$           H2110 245 09 1909 3,458.49$            -$                      H1620 000 03 1898 11,610.25$           15,068.74$             

Architect and Design Fees Unalloc Budget

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

28 12,777.56$         H2110 246 09 1909 12,777.56$          -$                      H1620 000 03 1898 15,068.74$           27,846.30$             

Cont and Other Engineerin Unalloc Budget

17/18

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

29 27,846.30$         H1620 000 03 1898 27,846.30$          -$                      H1620 000 03 24BU 405,329.54$         433,175.84$           

Unalloc Budget Unalloc Budget

17/18 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

30 285.00$              H1620 293 04 20EA 285.00$               -$                      H1620 000 03 20BU -$                     285.00$                  

EH Abatement Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

31 12,981.54$         H1620 294 09 20MA 12,981.54$          -$                      H1620 000 03 20BU 285.00$                13,266.54$             

HVAC Systems Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

32 372.50$              H2110 246 08 20HA 372.50$               -$                      H1620 000 03 20BU 13,266.54$           13,639.04$             

Cont and Other Engineerin Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

33 2,443.75$           H2110 246 08 20HB 2,443.75$            -$                      H1620 000 03 20BU 13,639.04$           16,082.79$             

Cont and Other Engineerin Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

34 8,700.31$           H2110 246 09 20MA 8,700.31$            -$                      H1620 000 03 20BU 16,082.79$           24,783.10$             

ENG - MS Tunnel Abatement Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

35 24,783.10$         H1620 000 03 20BU 24,783.10$          -$                      H1620 000 03 24BU 433,175.84$         457,958.94$           

Unalloc Budget Unalloc Budget

2019-20 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

36 4,475.50$           H1620 293 06 20HT 4,475.50$            -$                      H1620 000 03 20CR 4,078,997.28$      4,083,472.78$        

General Construction Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

37 15,000.00$         H1620 293 07 20HH 15,000.00$          -$                      H1620 000 03 20CR 4,083,472.78$      4,098,472.78$        

Harbor Hill Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

38 2,458.24$           H2110 200 06 20HT 2,458.24$            -$                      H1620 000 03 20CR 4,098,472.78$      4,100,931.02$        

Furniture Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

39 2,675.00$           H2110 200 07 20HH 2,675.00$            -$                      H1620 000 03 20CR 4,100,931.02$      4,103,606.02$        

Furniture Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

40 329.25$              H2110 200 07 20HY 329.25$               -$                      H1620 000 03 20CR 4,103,606.02$      4,103,935.27$        

Equipment - HH HVAC 2 Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

41 2,128.19$           H2110 200 08 20HS 2,128.19$            -$                      H1620 000 03 20CR 4,103,935.27$      4,106,063.46$        

Furniture - Science Labs Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

42 10,482.25$         H2110 200 09 20MS 10,482.25$          -$                      H1620 000 03 20CR 4,106,063.46$      4,116,545.71$        

Equipment - MS Doors Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

43 3,509.93$           H2110 201 06 20HT 3,509.93$            -$                      H1620 000 03 20CR 4,116,545.71$      4,120,055.64$        

CM - HTS Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

44 5,097.95$           H2110 201 07 20HH 5,097.95$            -$                      H1620 000 03 20CR 4,120,055.64$      4,125,153.59$        

CM - HH Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

45 109.67$              H2110 201 08 20HL 109.67$               -$                      H1620 000 03 20CR 4,125,153.59$      4,125,263.26$        
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

Const. Management Fees Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

46 11,970.69$         H2110 201 08 20HS 11,970.69$          -$                      H1620 000 03 20CR 4,125,263.26$      4,137,233.95$        

CM - HS Science Labs Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

47 7,209.37$           H2110 245 06 20HT 7,209.37$            -$                      H1620 000 03 20CR 4,137,233.95$      4,144,443.32$        

ARCH - HTS Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

48 1,076.06$           H2110 245 07 20HH 1,076.06$            -$                      H1620 000 03 20CR 4,144,443.32$      4,145,519.38$        

ARCH - HH Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

49 226.78$              H2110 245 08 20HL 226.78$               -$                      H1620 000 03 20CR 4,145,519.38$      4,145,746.16$        

Architect Fees Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

50 4,378.75$           H2110 246 06 20HT 4,378.75$            -$                      H1620 000 03 20CR 4,145,746.16$      4,150,124.91$        

ENG - HTS Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

51 3,861.25$           H2110 246 07 20HH 3,861.25$            -$                      H1620 000 03 20CR 4,150,124.91$      4,153,986.16$        

ENG - HH Playground Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

52 10,001.25$         H2110 246 08 20HL 10,001.25$          -$                      H1620 000 03 20CR 4,153,986.16$      4,163,987.41$        

Cont and Other Engineerin Unalloc Budget

2019-20
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

53 4,665.00$           H2110 246 08 20HS 4,665.00$            -$                      H1620 000 03 20CR 4,163,987.41$      4,168,652.41$        

ENG - HS Science Labs Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

54 395.00$              H2110 246 09 20MS 395.00$               -$                      H1620 000 03 20CR 4,168,652.41$      4,169,047.41$        

ENG - MS Doors Unalloc Budget

2019-20

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

55 90,050.13$         H1620 000 03 20CR 4,169,047.41$     4,078,997.28$       H1620 000 03 24BU 457,958.94$         548,009.07$           

Unalloc Budget Unalloc Budget

2019-20 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

56 6,725.38$           H1620 294 07 20HY 6,725.38$            -$                      H1620 000 03 21BU -$                     6,725.38$               

HVAC Systems Unalloc Budget

2020-21

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

57 6,725.38$           H1620 000 03 21BU 6,725.38$            -$                      H1620 000 03 24BU 548,009.07$         554,734.45$           

Unalloc Budget Unalloc Budget

2020-21 23/24

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

58 4,998.81$           H2110 246 03 22CO 4,998.81$            -$                      H1620 000 03 22BU 19,176.11$           24,174.92$             

Central Office Enviro Unalloc Budget

21/22

For: Allowing for reallocation of funds from prior year authorization

Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

59 4,998.81$           H1620 000 03 22BU 24,174.92$          19,176.11$           H1620 000 03 24BU 554,734.45$         559,733.26$           

Unalloc Budget Unalloc Budget

21/22 23/24

For: Allowing for reallocation of funds from prior year authorization
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

APPROVED: Susan Warren______________________________DATE:___________  

APPROVED: Allison Brown______________________________DATE____________

E APPROVED:   __________________________ Item #: _________
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Audit Committee Charter 

By resolution dated November 10, 2004, the Board of Education of the Roslyn Union Free School District 
has established an audit committee as required by Education Law § 2116-c.  The audit committee acts in 
an advisory capacity to assist the Board with overseeing the District’s internal audit function and external 
audit. 

Mission 

The audit committee will ensure the District’s fiscal accountability by providing independent assistance to 
the Board in the oversight of the external and internal audits. 

Membership 

The audit committee is composed of 13 12 members (minimum of three), including three (3) Board members 
and ten (10) nine (9) outside individuals. The Board will appoint the members, who will serve without 
compensation in 3 year terms.  (The term of any Board member serving on the Audit Committee shall not 
exceed the member’s term on the Board.)  Members will be reimbursed for their actual and necessary 
expenses related to attending committee meetings.  Audit committee members are not required to be 
District residents. 

Members of the audit committee are school district officers.  Each member must take the District’s oath of 
office.  In addition, committee members may not reveal any confidential information obtained during the 
exercise of their duties.  By accepting appointment to the Audit Committee, Audit Committee 
members shall be subject to the confidentiality requirements of General Municipal Law §801-a(1)(b) 
and  shall execute a confidentiality agreement with the school district. 

The audit committee must collectively possess knowledge in accounting, auditing, financial reporting and 
school district finances.  The following individuals, if not trustees or board members, are prohibited from 
serving on the audit committee: 

 An employee of the District;

 An individual who within the last two years provided or currently provide services or goods to
the District;

 An individual who owns or has a direct and material interest in a company providing goods or
services to the District; and

 A close or immediate family member of an employee, officer or contractor providing goods or
services to the District.  The term “close or immediate family member” includes parent, sibling,
nondependent child, spouse, spouse equivalent or dependent, whether or not related.

Duties 

 Provide recommendations regarding the appointment of the external auditor for the District;

 Meet with the external auditor before the audit;

 Review and discuss with the external auditor any risk assessment of the District’s fiscal
operations developed as part of the auditor’s responsibilities under governmental auditing
standards for a financial statement audit and federal single audit standards if applicable;

 Receive and review the draft annual audit report and draft management letter and, working
directly with the external auditor, assist the Board in interpreting these documents;

 Make a recommendation to the Board on whether to accept the annual audit report;

 Review every corrective action plan that Education Law § 2116-c requires school districts to
develop and assist the Board in the implementation of this plan;
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 Assist in the oversight of the internal audit function, including, but not limited to: 
o Providing recommendations regarding the appointment of the internal auditor for the 

District; 
o Reviewing significant findings and recommendations of the internal auditor; 
o Monitoring the District’s implementation of the internal auditor’s recommendations; and 
o Participating in the evaluation of the performance of the internal audit function. 

 Report to the Board on its activities on an as-needed basis, but not less than annually. Each 
report must address or include, at a minimum: 

o The audit committee’s activities; 
o A summary of the committee meeting minutes; 
o Significant findings brought to the committee’s attention; 
o Any indications of suspected fraud, waste or abuse; 
o Significant internal control findings; and 
o Activities of the internal audit function. 

 Hold regularly scheduled meetings sufficient to fulfill all committee duties; and 

 At least annually, review the audit committee charter and present recommended modifications, 
if any, in writing to the Board. 
 

Meetings  
 
The audit committee will meet at least 3 times each year.  All audit committee decisions must be made by 
a quorum or simple majority of the total membership.  Audit committee meetings may not be conducted 
unless a quorum is present. 
 
As a public body, the audit committee is subject to the requirements of the Open Meetings Law.  However, 
the Audit Committee is authorized to conduct an executive session for the reasons delineated in Public 
Officer’s Law § 105, as well as for the following purposes, as described in Education Law § 2116-c:  
 

 Meet with the external auditor prior to the commencement of the audit;  

 Review and discuss with the external auditor any risk assessment of the district’s fiscal 
operations; and  

 Receive and review the draft annual audit report and accompanying draft management letter 
and, working directly with the external auditor, assist the Board in interpreting these documents. 

 
If authorized by Board resolution, any Board member who does not serve on the audit committee may 
attend an executive session of the committee. 
 
Reaffirmed September 20, 2012  
Revised October 3, 2013 
Revised September 19, 2017 
Revised July 13, 2023  
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ROSLYN UNION FREE SCHOOL DISTRICT 

EXPENSE REIMBURSEMENT Policy 6830 

Page 1 of 4 

Members of the Board of Education, school officials and staff members shall be reimbursed for 
reasonable out-of-pocket expenses incurred while traveling for school related activities.  Only 
necessary expenditures will be reimbursed.  Tax exemption letters shall be issued and utilized only 
for official school related business. 

The Board of Education shall determine, by duly adopted resolution, whether the attendance of 
members of the Board of Education at any conference or professional meeting is in the best interest 
of the School District and whether they are eligible for reimbursement of expenses under this policy. 
The Superintendent of Schools, or his/her designee, shall determine whether attendance by School 
District staff at any conference or professional meeting is in the best interest of the School District 
and whether such staff members are eligible for reimbursement of expenses under this policy within 
budgetary allocations. 

To obtain reimbursement prior to expending School District funds, the claimant must: 

 Submit a conference request form and a requisition with the approved conference
request form; and

 obtain a purchase order number.

Once a request is approved, and after travel has occurred, the claimant must: 

 complete and sign a claim for reimbursement and submit same to the Business
Office;

 attach all receipts or other expense documentation, together with a copy of the
approved conference request form from the School District’s online approval
system; and

 provide a completed conference attendance certificate, and submit the same to the
Business Office.

Reimbursement shall only be made after such claim has been audited and cleared for payment. 

Day Travel 

When an employee engages in travel which does not result in overnight travel, only transportation 
and registration costs are eligible for reimbursement.  If travel extends beyond the regular business 
day, the School District will reimburse the employee for meals. 

Overnight Travel 

Persons traveling on School District-related business are expected to secure the most reasonable 
rate for necessary hotel accommodations. The School District will reimburse for actual lodging 
fees up to the maximum lodging fee set by the federal government for that location. GSA rates 
can be found at http://www.gsa.gov/portal/content/104877. 
Payment for overnight lodging is permitted for overnight travel which is necessary for the 
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ROSLYN UNION FREE SCHOOL DISTRICT 
 

EXPENSE REIMBURSEMENT  Policy 6830 
 

 

Page 2 of 4 
 

performance of School District business. When the lodging rate is pre-determined by the 
organization sponsoring the event, lodging costs shall be reimbursed at a rate not in excess of the 
rate charged by the convention/event hotel, notwithstanding what the federal travel 
reimbursement rate is.  When a Board of Education member or a school official or staff member 
engages in overnight travel, that individual may also be reimbursed for meals, registration costs, 
and miscellaneous other expenses, as defined below, but not for personal expenses. 
 
Hotel accommodations that exceed the GSA rate or the rate charged by the convention/event 
hotel rate will be reimbursed only if approved by the Board President (for members of the Board 
of Education and the Superintendent of Schools) and the Superintendent of Schools (for all others) 
prior to the stay. Notwithstanding the foregoing, when the purpose of staff travel is to chaperone 
or accompany students to a school-sponsored or school-related event, the lodging rate of the hotel 
at which the student is staying will determine the lodging rate for the employee to be paid by the 
School District. 
 
Method of Transportation 
 
Travel shall be by the most economical and practical means  as determined by the School District, 
whether by private automobile, school vehicle, rental vehicle or common carrier such as bus, 
train, or airplane. Additional factors, including the number of people traveling, luggage and 
materials to be transported, meeting schedules, Board of Education member or school officer or staff 
member health and safety, the cost of the school officer’s or staff member’s time, and the impact on 
the Board of Education member’s or school official’s or staff member’s ability to efficiently conduct 
School District-related business upon arrival, should also be considered when deciding on the most 
appropriate means of transportation. 

 
Personal Vehicle 
 
In certain instances, it may be appropriate for school officials or employees to use their personal 
vehicles for School District-approved travel. Employees may be reimbursed for personal vehicle use 
at the prevailing IRS rate per mile. Toll and parking are also eligible for reimbursement.  Repairs, 
maintenance and vehicle fluids (including, but not limited to, fuel and oil) are not reimbursable. 
 
Rental Vehicle 
 
Although the use of rental vehicles may be necessary when travel is required out of the area for 
school-related purposes, rental vehicles are generally not permitted for local travel.  In lieu of 
mileage, vehicle rental charges and fuel costs for travel out of the area incurred by Board of 
Education members or school officials or staff members may be submitted for reimbursement, 
provided such expense is approved in advance, is necessary for conference attendance and is 
reasonable in cost. 
 
 
 

Attachment BOE.6

July 13, 2023 Roslyn Public Schools             Agenda Page 53



 
ROSLYN UNION FREE SCHOOL DISTRICT 
 

EXPENSE REIMBURSEMENT  Policy 6830 
 

 

Page 3 of 4 
 

Airline and Railroad Travel (Long Distance or Overnight Travel) 
 
Transportation by airline or railroad may be reimbursed for or paid for by the School District only 
in connection with long distance or overnight travel for a school-related purpose, meeting the 
conditions applicable to overnight lodging.  The School District shall carefully consider alternatives 
to overnight travel prior to authorization.   
 
Other transportation costs such as taxi cabs are allowable only for essential transportation. 
 
Meals 
 
Reimbursement for meal charges, including gratuities (to a maximum of 20%), may be had for meals 
when traveling. The per diem limit for all meals is $74.00 $61.00 per day. $18.00 for Breakfast, $19 for 
Lunch and $37 for Dinner including tax and tip. Detailed bills must be submitted to justify 
reimbursement of meal expenses.  A credit card receipt which does not show the individual items 
comprising the total will be insufficient to warrant reimbursement, unless the Superintendent of 
Schools determines that a detailed check or bill was not available.  The cost of any alcohol shall not 
be reimbursed under any circumstances. 
  
Reimbursable Expenses 
 
Conventions, Seminars, Conferences 
 
Registration, workshop and other fees as itemized in the conference literature, will be reimbursed at 
actual cost, if not prepaid by the School District. Cost for non-essential activities unrelated to official 
business are considered personal expenses and will not be paid or reimbursed by the School District. 
 
Miscellaneous Other Services 
 
A Board of Education member or school officer or staff member, when traveling for School District 
business or under other circumstances, may be required to use fax, express mail, photocopying, 
postage, modem connection or other incidental offices services. These expenses are reimbursable if 
for official School District purposes only. The Board of Education member, school officer or staff 
member must document the date, time and purpose and provide receipts.  
 
Non-Reimbursable Expenses 
 
Tipping  
 

The School District shall not reimburse for tips.  
 
Parking and Traffic Violations 
 
Any fines and/or penalties associated with a motor vehicle violation which were incurred during 
School District-approved travel are not reimbursable. 
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Personal Expenses 
The School District does not reimburse persons traveling on School District-related business for 
personal expenses including, but not limited to, pay television, hotel health club facilities, 
alcoholic beverages, theater and show tickets, and telephone calls and transportation costs 
unrelated to School District business. 
 
Cross Ref: 
 
Ref: Education Law §§1709(30); 1804; 2118; 3023; 3028 
 General Municipal Law §77-b 
 
Adoption date: July 27,  2021 13, 2023 
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